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. O6LwmMe nonoxeHus

1.1. Hactoswee MNMonoxeHne no o6paboTke nepcoHanbHbIX AaHHbIX (danee - NonoxeHne) OpraHusauum (Has3saHune
OpraHusaunn) paspaboTaHo B COOTBETCTBUM C TpyaoBbiM kogekcom Poccuiickon ®epepauun, KoHcTutyumen
Poccuiickon ®epepauun, paxgaHckmm kogekcom Poccunckon depepaunn, degepanbHbiM 3akoHOM «O0
MHpOpMaLMK, WHGOPMALUNOHHBLIX TEXHOMOrMsaAX M o 3awute uHdopMauuny, PegepanbHbiM 3akoHOM «O
nepcoHarbHbIX AaHHbIX», [MpaBunammu BHYTPEHHEro TpyaoBoro pacnopsigka OpraHMsauuu.

1.2. Uenb paspaboTku lMonoxeHus - onpegeneHve nopsiaka ob6paboTku nepcoHanbHbIX AaHHbIX PaboTHMKOB
OpraHum3aumm 1 uHblx Cy6beKTOB NepCoHanbHbIX A4aHHbIX, NEPCOHAaNbHbIE AaHHbIE KOTOPbIX noanexart obpaboTke,
Ha OCHOBaHMM MOMIHOMOYMIA ornepaTtopa; obecrnevyeHne 3awmuTbl NpaB U cBOOOA YenoBeka U rpakaaHuHa, B T.u.
paboTHuka OpraHusaumu, npy o6paboTke ero nepcoHanbHbIX [OaHHbIX, B TOM 4WChe 3aluTbl NPMAB Ha
HENPUKOCHOBEHHOCTb YaCTHOW >KU3HW, JNIMYHYI0O U CEMENHYI0 TavHy, a Takke YCTaHOBIEHWE OTBETCTBEHHOCTU
OOIMKHOCTHBIX ML, MMELWMX AOCTYyNn K MepcoHarnbHbiM [aHHbIM, 3a HeBbINOMHeHWe TpeboBaHWA HOpM,
perynupyroLmnx o6paboTKy 1 3almMTy NepcoHarbHbIX AaHHbIX.

1.3. lNMopsgok BBoga B AeNCTBME U M3MEHeHUs MonoxeHus.

1.3.1. Hactosiwee [MonoxeHue BCTynaet B CuUily C MOMEHTa ero yrtBepXAaeHuda reHeparibHbiIM OUPEKTOPOM
OpFaHl/I3aLl,I/IVI n ﬂ,eVICTByeT 6eCCpO‘-|HO, 00 3aMeHbl ero HoBbIM MonoxeHnem.

1.3.2. Bce nameHeHus B MNonoxeHne BHOCATCS NPUKa3OM.
1.4. Bce paboTHukmn OpraHusaumm JomkHbl 6biTb O3HAKOMITIEHbI C HACTOALWMM [lonoxeHnem nNog pocnuchb.

1.5. Pexum KOHqI)VI,D,eHLI,I/IaJ'IbHOCTI/I nepcoHarnbHbIX AOaHHbIX CHUMaeTCA B cny4yaax ux obe3nuunBaHna 1 Mo
ncredeHumn 75 nert CpoOKa UX XpaHeHuA, nnm npogneBaetTcd Ha OCHOBaHUKU 3aKio4eHUd 3KCI'IepTHOVI KomMuccum
OpraHI/ISaLlI/II/I, €CIi NHoe He onpeaerieHO 3aKOHOM.

Il. OCHOBHbIE NOHATUSA U COCTaB NepPCOHaNbHbIX AaHHbIX PAaGOTHUKOB
2.1. Ansa uenen HacToswero NonoXeHna NCnonb3yTcs creayoLlmne OCHOBHbIE MOHATUS:

- NepcoHarnbHble AaHHble paBGoTHUKa - Mtob6as HopMaLUmMs, OTHOCALLASCA K onpeaeneHHoOMY Unn onpeaensemMomMy
Ha OCHOBaHWM TakoWn MHOpMaUUKU PaBoTHUKY, B TOM Yucre ero bamunusl, UMs, oT4ecTBo, rod, Mecsl, AaTa U
MECTO POXAEHWsl, adpec, cemelrHoe, coumanbHoe, MMYLLECTBEHHOEe MomnoXeHue, obpasoBaHue, npodeccus,
aoxonpl, Apyrast Hcopmauusi, Heobxoammas paboTofaTernto B CBA3N C TPYAOBbIMU OTHOLLEHUAMU;
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- 00paboTKa nepcoHanbHbIX OAaHHbLIX - COOp, cUCTEMaTU3aLMsi, HAKOMNMEHNE, XpaHeHne, yTOuHeHNe (OOHOBMEHME,
N3MEHEHNE), WCMOSIb30BaHME, pacrnpocTpaHeHue (B TOM 4ucne nepegada), obesnuumBaHue, GrnokupoBaHue,
YHUUYTOXEHME NepCoHarbHbIX AaHHbIX paboTHMKOB OpraHunsaumy;

- KOHCbVI,CI,eHLI,VIaJ'IbHOCTb nepcoHarbHbIX OaHHbIX - obsi3aTenbHoe Ans cobnoaeHns Ha3HaYeHHOro OTBETCTBEHHOIO
nnda, nonyydmBllero Aoctyn K nepcoHallbHbIM  OaHHbIM paGOTHVIKOB, TpeGOBaHMe HEe p[onyckatb WuX
pacnpocTpaHeHus 0e3 cornacusi pa6OTHVIKa U MHOTO 3aKOHHOTO OCHOBAaHUA;

- pacnpocTpaHeHne MepcoHarbHbIX OaHHbIX - OEWCTBUS, HaMNpaBlieHHble Ha nepegavy NepcoHanbHbIX OAHHbIX
paboTHMKOB OMpedernieHHOMY Kpyry nuy (nepegada nepcoHarnbHbIX AaHHbIX) WM HA O3HAKOMIIEHWE C
NnepcoHasnibHbIMU AaHHLIMW HEOrPaHUYEHHOro Kpyra nuy, B TOM 4Yucre obHapodoBaHME MepcoHarbHbIX AaHHbIX
paboTHMKOB B CpeacTBax MacCoBOW WHopmauun, pasMelleHne B UHGOPMAaLMOHHO-TENEKOMMYHUKALNOHHBIX
CeTAX Unu NpeaocTaBneHne AoCcTyna K NnepcoHarbHbIM AaHHbIM PABOTHUKOB KakMM-nnbo MHbIM Cnocobom;

- MCMOMb30BaHMe MePCOHarbHbIX AaHHbIX - AEWCTBMA (onepaumm) ¢ NepcoHanbHbIMW AaHHbIMU, COBeEpLUaemMble
OOIMKHOCTHBIM Nnuom OpraHn3aumnm B LEeNsX NPUHATUS PELLIEHUIA UM COBEPLUEHUS MHbIX AEACTBUN, MOPOXOA0LLMX
topuanyeckme nocneacTBns B OTHOWEHUM paboTHNKOB NMB0O MHbIM 06pa3om 3aTparmBaroLnX UX npasa n ceoboabl
unu npaea u ceoboabl Apyrnx nuu;

- GHOKVIpOBaHVIe nepcoHanbHbIX AOaHHbIX - BpeMeHHOe MnpeKpalleHne c6opa, cucremaTtmn3auunmn, HakonmneHud,
MCnonb30BaHUA, pacnpoCcTpaHeHUa nepCcoHarbHbIX AAaHHbIX pa6OTHVIKOB, B TOM 4YUCIe Ux nepenadu;

- YHUWYTOXEeHWEe nepcoHalibHbIX OaHHbIX - OencTeus, B pe3ynbTate KOTOPbIX HEBO3MOXHO BOCCTaHOBUTb
cogepXaHne nepcoHanbHbIX OaHHbIX B I/IH(*)OpMBLI,I/IOHHOVI cuctemMe nepcoHanbHbIX OaHHbIX pa6OTHI/IKOB nn B
pesyrnbTaTe KOTOPbIX YHUYTOXAKTCA MaTepualribHble HOCUTENN NepCoHarbHbIX AAaHHbIX pa6OTHI/IKOB;

- obe3nuuuBaHWe nepcoHarnbHbIX [AaHHbIX - [OEACTBUS, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO OnpeaenuTb
NPUHAANEXHOCTb NEePCOHarbHbIX AaHHbIX KOHKPETHOMY PabOTHUKY;

- 0o0leaocTynHble NepcoHarnbHble AaHHble - MEePCOHanbHble AaHHble, OOCTYMN HEOrpaHWYEeHHOro Kpyra nuu K
KOTOpPbIM NnpenocTtaBiieH C cornacua pa6OTHVIKa Mnn Ha KOTopble B COOTBETCTBUN C d.)ep,epaj'leblMVI 3aKOHaMun He
pacnpocTpaHsieTca TpeboBaHme cobnoaeHns KOHPMAEHLMANbHOCTH.

- VIH(*)OpMaLI,I/IFI - cBeaeHuA (COO6LLI,eHl/IFI, D,aHHbIe) He3aBNUCUMO OT dﬁ)OprI nx npencraBrieHnA.

- AOKYMEHTUpoBaHHasA VIH(bOpMaLI,VIFI - 3a(*)VIKCMpOBaHHaFI Ha MaTtepuarnbHOM HOCUTerne nytemM JOKYMEeHTUpPOBaHUA
I/IH(bOpMaLJ,VIFI C pekBn3nTamMu, no3sonALLWMMN onpenernntb Takyo MHq)OpMaLI,VIPO nnmnee MaTepMaﬂbelVl HOCUTEIb.

2.2. B cocTtaB nepcoHarnbHbIX AaHHbIX paboTHUKoB OpraHnsauuy BXOAAT AOKYMEHTbI, Coaepxallune uHgopmMaLmio
O NacrnopTHbIX AaHHbIX, 06pasoBaHWUM, OTHOLUEHUM K BOMHCKOM OBSA3aHHOCTU, CEMEWHOM MONOXEeHUWU, MecTe
KUTENbCTBA, COCTOSIHUM 300POBbS, a Takke 0 NpeablayLLnX Mectax ux paboTbl.

2.3. Komnnekc OOKYMEHTOB, COMPOBOXAAWLWMIA npouecc ogopMIeHUs TPYAOBbIX OTHOLUEHUA paboTHMKa B
OpraHu3aunv npu ero npueme, NepeBofe 1 YBOJIbHEHUN.

2.3.1. NHdbopmaums, npeacrtaensemas paboTHUKOM Npw NOCTyNneHMM Ha paboTy B OpraHusaumio, JOKHA UMETb
OOKyMeHTanbHyto cbopmy. lNMpun 3aknoueHun TpyLoBOro JOroBopa B COOTBETCTBUM CO CT. 65 TpyaoBoro kogekca
Poccuiickon ®egepauum nuuo, noctynawllee Ha paboTy, npeabsasnseT paborogaTento:

- nacnopT unn MHOM OOKYMEHT, yﬂ,OCTOBGpHIOLU,I/IVI JINYHOCTb;

- TPYOOBYIO KHWXKY, 3@ UCKIOYEHUEM CrydaeB, Korga Tpy4OBOW AOroBOp 3aKMovaeTcs BnepsBble UM paboTHUK
nocTynaeT Ha paboTy Ha YCMoBUSIX COBMECTUTENBLCTBA, NMOO TPYAOBasi KHNXKA Yy paboTHMKA OTCYTCTBYET B CBS3U
C ee yTpaTon Unu no Apyrum npuymHam;

- CTpaxoBoe cBMOeTes1bCTBO rocyaapCTtBeHHOro NeHCMOHHOIo CTpaxoBaHU4A,
- AOKYMEHTbl BOMHCKOIo y4yeTa - and BOEHHOO0S3aHHbIX U ny, nognexawmx BOMHCKOMY y4eTy;

- BOKYMeHT 00 0Opa3oBaHuu, 0 KBanMduKaLmm Unm Hanmunm cneumanbHbiX 3HaHWA - NPU NOCTYNNEHNN Ha paboTy,
TpebyoLyo cneumanbHbIX 3HAHWUIA UK CneLManbHON NOArOTOBKY;

- cBMAeTenbcTBO 0 npucsoeHun NHH (npu ero Hannuum y paboTHuka).



2.3.2. Npu ochopmneHumn pabotHuka B OpraHusauuio paboTHUKOM OTAena KaapoB 3anorHaeTcs yHuduumpoBaHHas
dopma T-2 «JInyHasa kapToyka paboTHMKa», B KOTOPOW OTpaxalTcs creaylolmne aHkeTHble n Bruorpadudeckne
OaHHble paboTHUKa:

- obwue ceepeHus (P.N.0. paboTHMKa, OaTa POXAEHMS, MECTO POXOEHWUs, TpaxaaHcTBO, oGpasoBaHue,
npodeccus, cTax paboTkl, COCTOsHNE B Gpake, NacnopTHble AaHHbIE);

- CBE€eHNs O BOUHCKOM Yy4YeTe;

- AaHHbIE O NpuemMe Ha paborTy;

B ganbHenweM B NTIMYHYIO KAPTOYKY BHOCATCS:

- CBeJeHnsa 0 nepeBogax Ha apyryro pabory;

- cBedeHns ob aTTecTauuu;

- CBeJeHns O NOBbILLIEeHNW KBanuduKkauuu;

- cBeAeHus o npodeccnoHansHoON NepenoaroToBKe;

- cBeeHus o Harpagax (NoOoLWpPeHUsX), NOYETHBIX 3BaHUSX;
- cBegeHus o6 oTnyckax;

- CBEEeHNs O COUManbHbIX rapaHTusX;

- CBEEeHNs O MeCTe XUTeNbCTBa N KOHTaKTHbIX TenedoHax.

2.3.3. B otaene kagpos OpraHusauun CO3daloTCs U XpaHATCA crnedyloliue rpynnbl JOKYMEHTOB, codepXaliue
NaHHble 0 paBGoTHUKaX B eAVUHUYHOM UM CBOJHOM BUAE:

2.3.3.1. [OokymeHTbl, cogepxalwue nepcoHanbHble [AaHHble pPaboTHMKOB  (KOMMMEKCbl  [AOKYMEHTOB,
conpoBoXaatoLme npouecc opopMneHns TPYAOBbIX OTHOLLEHWUI Npu npuemMe Ha paboTy, nepeBoae, yBONbHEHUN;
KOMMMeKC MaTtepuarnioB MO aHKeTUPOBaHWMIO, TECTMPOBAaHWIO; MpoBedeHMio cobecedoBaHUW C KaHAMOATOM Ha
AOIDKHOCTb; NOAMMHHMKM U KOMWM NPUKa30B MO IMYHOMY COCTaBY; fMYHbIE Aena W TPyAoBble KHUXKKU pabGOTHUKOB;
Jena, copepxaluMe OCHOBaHWS K MpuKasy no NUYHOMY COCTaBy; Aena, cogepXalwme matepwanbl atTectauun
pabOoTHWKOB; CryXeBHbIX paccnefoBaHWn; CrnpaBoOYHO-UHGOPMALMOHHBIN 6aHK AaHHbIX MO NepcoHany (KapToTekw,
XypHanbl); MOAMVHHWKA W KONWW OTYETHbIX, aHanMTUYeCcKMX W ChpaBOYHbIX MaTepuanos, nepegaBaembiX
pykoBoacTtBy OpraHusauuu, pykoBOAMTENSIM CTPYKTYPHbIX NOApPa3ferieHui; KONuW OT4YeTOB, HampaBnsieMbiX B
rocygapCTBeHHble OpraHbl CTaTUCTUMKW, HanoroBble WMHCNEKLUUW, BblIECTOSIWME OpraHbl yrnpaBneHus u apyrue
yypexageHus).

2.3.3.2. [okymeHTaums no opraHm3aumm paboTbl CTPYKTYPHbIX MnoAapasgeneHun (MOMOXeHWs O CTPYKTYPHbIX
nogpasgeneHunsx, AOMMKHOCTHbIE WHCTPYKUMM PabOTHWUKOB, MpuKasbl, PacnopsiKeHWsi, yKasaHus pyKOBOACTBa
OpraHu3aumm); AOKYMEHTbl MO NIaHMPOBaHUIO, y4yeTy, aHanuM3y U OTYETHOCTU B 4acTu paboTbl C MepcoHanom
OpraHusauun.

lll. C6op, 06paboTka u 3awmuTa NnepcoHanbHbIX AaHHbIX
3.1. MNopagok nony4yeHns nepcoHarnbHbIX JaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHuka OpraHu3auum criegyeT nonydaTb Yy Hero camoro. Ecrnim
nepcoHarnbHble AaHHble paboTHUKA BO3MOXHO MOMYy4YMTb TOMBKO Y TPETLEN CTOPOHbI, TO PAaBOTHUK JOIMKEH ObITh
yBegomsieH 06 9TOM 3apaHee M OT Hero AOSMKHO ObiTb MONydeHO MUCbMEHHOe cornacue. [OormKHOCTHOe NULo
paboTtogarenst AOMKHO coobwmTb paboTHMKy OpraHudauum o Lensax, npegnonaraemblix UCTOYHMKAX U cnocobax
nony4eHns NepCcoHarsbHbIX OAHHbBIX, @ TakkKe O XapakTepe Mognexalimx MoJTy4YeHU0 MepPcoHanbHbIX AAHHbIX U
nocrneacTBUsX oTkasa paboTHUKA AaTb NMMCbMEHHOE corfacue Ha ux nony4veHuell,

3.1.2. PaboTogaTens He umeeT npaBa nony4atb 1 obpabaTbiBaTb NepcoHanbHble AaHHble paboTHuka OpraHv3aunm
O €ero pacoBOW, HaUVOHANbHOW MNPUHAANEXHOCTU, MONMUTMYECKNX B3rNagax, PEenvrmo3Hbix unmn unocodckmx
yOeXOeHUsIX, COCTOSIHAM 300POBbS, MHTUMHOM XU3HW. B cnydasx, HENOCPeACTBEHHO CBSI3aHHbLIX C BOMpPOCamMu
TPYOOBbLIX OTHOLUEHMWI, B COOTBETCTBUM CO CT. 24 KoHctutyumm Poccuiickon ®epepaunn pabotogartens Bnpase
nonyyatb 1 obpabaTtbiBaTb faHHbLIE O YACTHOWN XN3HM PabOTHMKA TOMLKO C €ro MMCbMEHHOIO COrnacus.



O6pa60T|<a YKa3aHHbIX NepCcoHalibHbIX AaHHbIX paGOTHMKOB pa60To,aneneM BO3MOXHa TOSbKO C UX cornacus nnbo
6e3 ux cornacus B cnegyrwmx cnydasax:

- NepcoHalnbHble JaHHbIE ABNAKOTCA 06LIJ,6LI,OCTyI'IHbIMVI;

- NepCoHarnbHble JaHHble OTHOCATCA K COCTOSIHUIO 300POBbs paboTHUKA 1 nx o6paboTka Heobxoamma ons 3aWmThl
€r0 XXM3HW, 300POBbA UMM NHBIX XKN3HEHHO BaXKHbIX UHTEPECOB NGO XKN3HW, 340POBbS NN NHBLIX XXM3HEHHO BaXXHbIX
WHTEPECOB APYruX NuL 1 NonyvyeHue cornacms paboTHMKa HEBO3MOXHO;

- Mo TpeboBaHUIO MOSTHOMOYHBLIX TFOCYLApPCTBEHHLIX OPraHoOB B CriyyasiX, NPeaycMOTPEHHbIX denepanbHbIM
3aKOHOM.

3.1.3. PaboTtogatenb Bnpase 06pa6aTblBaTb nepcoHalibHble OaHHble pa6OTHVIKOB TOJIbKO C UX MNCbMEHHOIo
cornacua.

3.1.4. lNncbMeHHoe cornacue paboTHMka Ha 06paboTKy CBOMX NEPCOHanNbHbIX AaHHbBIX AOMKHO BKIOYaTh B ceb4:

- q:)aMVIJ'IVIIO, nMd, 0T4eCTBO, apgpec CYGbeKTa nepcoHasribHbIX AOaHHbIX, HOMEp OCHOBHOIo [OOKYMEHTa,
yoocToBepAroLwero ero fIMMHOCTb, CBeAEeHUA O AaTe BblAa4dn YKa3aHHOIo JOKyMeHTa U BblaBLUEeM ero opraHe,

- HaunmeHoBaHune ((*)aMVIﬂI/IIO, nm, OT‘-IeCTBO) N agpec oneparopa, nony4vakwwero corracue cy61>e|<Ta
nepcoHalbHbIX AAaHHbIX;

- uernb O6p860TKVI nepcoHasribHbIX AaHHbIX;
- NepedvyeHb nepcoHallbHbIX AaHHbIX, HA 06pa60T|<y KOTOpPbIX OaeTcd corinacune Cy6'beKTa nepcoHarbHbIX OaHHbIX]

- NepeYeHb AeiCTBUI C NepcoHasibHbIMU AaHHBIMU, Ha COBEPLUEHKE KOTOPLIX AaeTcs corfacue, obliee onncaHue
MCMOrb3yEMbIX ONEPATOPOM crnoco6oB 06paboTkM NeEpPCOHarbHbIX AaHHbIX;

- CPOK, B Te4eHne KoToporo ﬂ,eVICTByeT cornacue, a Takxke nopAanok ero oT3biBa.

dopma 3asaBneHus o corrmacum paboTHuka Ha 06paboTKy nepcoHanbHbIX AaHHbIX CM. B npuroxeHun 1 K
HacTosileMy [onoxeHuto.

3.1.5. Cornacue paboTHuka He TpebyeTcsa B cnegyowmx criyyasx:

1) obpaboTka NepcoHanbHbIX OAaHHbIX OCYLLECTBMSIETCS Ha OCHOBaHuM Tpygosoro kogekca P® wnu mHoro
defepanbHOro 3aKoHa, ycCTaHaBnMBalLWIEro ee Luenb, YCMNOBWUS MOSyYeHUs MepcoHarnbHbIX OaHHbIX W Kpyr
Cy6'beKTOB, nepcoHarnbHble OaHHble KOTOPbLIX noanexar 06pa60T|<e, a TakKkKe onpepgenatouliero nofiHoMo4na
paboTtopartens;

2) obpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBSETCH B LLensX UCNOMHEHUs TPy40BOro AoroBopa;

3) 06pa60TKa nepcoHalribHbIX OaHHbIX OCYyLEeCTBIIAEeTCA AnA CTaTUCTUYECKUX UIN UHbIX Hay4HbIX uenen npu
ycnosumn obsas3arenbHoro obesnMunBaHus nepcoHarnbHbIX OAaHHbIX;

4) O6p860TKa nepcoHaribHbIX OaHHbIX HeobxoauMa Ans 3alUThbl XKU3HN, 300p0BbA UIMN NHbIX XXU3HEHHO BaXXHbIX
MHTEpPEeCOB pa6OTHl/IKa, eClnn nony4yeHune ero cornacnda HeBO3MOXHO.

3.2. MNopsigok 06paboTky, Nepeaayn 1 XxpaHeHUs1 NepcoHarnbHbIX AaHHbIX.

3.2.1. PaboTHuk OpraHusauuv npefgoctaBnsieT paboTHUKY oTaena kagpos OpraHv3aunm OOCTOBEPHbIE CBEAEHMS
o cebe. PaGoTHuk otgena kagpos OpraHu3auuMm npoBepsieT [OCTOBEPHOCTb CBEAEHWIA, CBepsAs [OaHHble,
npegocTaBreHHble PaGOTHNKOM, C UMEIOLLMMUCS Y paBoTHMKA JOKYMEHTaMW.

3.2.2. B cooTtBeTcTBMM cO CcT. 86, rn. 14 TK P® B uensx obecnevyeHns npas u cBobog YenoBeka W rpaxagaHuHa
reHepaneHbii gupektop OpraHmsauum (PaboTogatens) M ero npeactaButeny npu ob6paboTke nepcoHanbHbIX
OaHHbIX paboTHMKa JOMKHbI cobnogaTh cneayowmne odwme TpeboBaHus:

3.2.2.1. ObpaboTka nepcoHarnbHbIX AaHHbIX MOXET OCYLUEeCTBNATbCA MCKIMIOYUTENBHO B Lensax obecneveHus
cobnogeHNs 3aKOHOB M MHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, COAEWCTBMA paboTHMKaM B TPyOOYCTPOWCTBeE,
06y4eHumn 1 npoaBwxkeHnn no cnyxbe, obecneyeHns nNMyHom 6e3onacHOCTN pabOTHNKOB, KOHTPOSS KONMMYecTBa U
KayecTBa BbINOMHAEMOoN paboTbl 1 obecneyYeHnss COXpaHHOCTU MMYLLIECTBA.

3.2.2.2. lNpun onpepeneHnn obbema M cogepxaHus, obpabaTbiBaeMblx NepcoHanbHbIX AaHHbIX PaboTtogaTtenb
OormkeH pykosopgcTBoBatbesi KoHctutyumenm Poccuiickon ®epepauun, TpyaoBbiM  Kogekcom  Poccuickon
denepaumu n nHbiMn degeparnbHbIMU 3aKOHaMMU.



3.2.2.3. Tlpu NpUHATMM peLleHui, 3aTparvBaromnX MHTepecbl paboTHuka, PaboTtogatens He umMeeT npasa
OCHOBbIBaTbCS Ha MEepCOHanbHbIX AaHHbIX pabOoTHWKA, MOMNYYEHHbIX WCKMIYUTENBHO B pesynbTate UuX
aBTOMaTU3MPOBAHHON 06PabOTKM UMK 3NIEKTPOHHOIO MOMYYEHMS.

3.2.2.4. 3awmTta nepcoHanbHblX AaHHbIX pPabOTHUKA OT HEenpaBOMEPHOro MX MWCMOMb30BaHUA WNu yTpaTbl
obecneunBaetcs PaboTogaTenem 3a cyeT ero CpeAcTB B NOpsiike, YCTaHOBNEHHOM (beepanbHbIM 3aKOHOM.
3.2.2.5. PaboTHUKM 1 X NpeacTaBUTENM OOMKHbI OblTb 03HAKOMIMNEHbI MO pacnucky ¢ AokymeHTamu OpraHm3sauun,
yCTaHaBNMBawLWMMKN Nopsaaok obpaboTkM nepcoHanbHbIX AaHHbIX paboTHMKOB, a Takke 006 ux npaBax w
06s13aHHOCTSX B 3TOM obnacTu.

3.2.2.6. Bo Bcex cniyyasix oTka3 paboTHMKa OT CBOMX MpaB Ha COXpaHeHWe M 3almnTy TalHbl HeAEUCTBUTENEH.

IV. NMepepava n xpaHeHUe NepcoHarnbHbIX AAHHbIX

4.1. TMpu nepedaye nepcoHanbHbiX AaHHbIX paboTHMka PaGoTtogaTenb AofkeH cobnogaTb crneayowme
TpeboBaHus:

4.1.1. He coobLwaTb nepcoHarnbHble faHHble paboTHMKa TpeTbel cTopoHe 6e3 NMCbMEHHOro cormnacusi paboTHMKa,
3a WCKIIOYEHMEM Cry4yaeB, Korga 3TO HeoGXOAMMO B UENsX NpeaynpexaeHusl yrposbl KU3HW U 300POBbIO
paboTHMKa, a TaKke B CryYasix, yCTaHOBMEHHbIX ddeaepanbHbIM 3aKOHOM.

4.1.2. He coobwatb nepcoHasnbHble AaHHble paboTHMKA B KOMMEepPYeCKMX Lensx 6e3 ero NMCbMeHHOro cornacust.
O6paboTka nepcoHarnbHbIX AaHHbIX PaGOTHWKOB B LENAX NPOOBWXEHMS TOBapoB, paboT, yCcryr Ha pbiHKe MyTem
OCYLLECTBMNEHMS NPAMbIX KOHTaKTOB C MOTEHLManbHbIM NoTpedutenem ¢ NOMOLLbIO CPEACTB CBA3W AO0MNycKaeTcs
TOMbKO C ero npeaBapuTenbHOro Cornacus.

4.1.3. MNpeagynpeantb NWL, NOMYYMBLUNX NEPCOHAmNbHbIE AaHHbIEe paboTHMKA, O TOM, YTO 3TU AaHHbIE MOTYT ObITbh
NCMNOMb30BaHbl NNLWb B LensX, Ans KOTOPbIX OHW coobLweHbl, u TpeboBaTh OT 3TUX NUL, NOATBEPKAEHUS TOrO, YTO
37O NpaBuno cobntogeHo. Jlnua, nonyymBlune nepcoHanbHble AaHHble paboTHuKa, 06a3aHbl cobniogaTh pexnm
ceKkpeTHoCTM (KoHdwmaeHumansHocTn). [aHHoe lonoxeHne He pacnpocTpaHseTcd Ha obMeH nepcoHanbHbIMM
AaHHbIMY paboTHUKOB B NOpPsAKe, yCTaHOBNEHHOM beaepanbHbIMU 3aKOHAMMU.

4.1.4. OcywecTBnATb Nepegadvy nepcoHanbHbIX AaHHbIX paboTHMKOB B npegenax OpraHusauun B COOTBETCTBUU C
HacTosawmMm MNonoxeHnem.

4.1.5. PaspeluaTb 4OCTYN K NepCOoHarnbHbIM AaHHbIM PabOTHMKOB TOMBbKO CMeuuanbHO YNONHOMOYEHHBIM nuLam,
Npu 3TOM yKa3aHHble NnLia J0MKHbI UMETb NPaBO NoNy4aTh TONbKO Te NepcoHanbHble AaHHble paboTHMKA, KOTopble
HeobxoauMbl 415t BbINOMHEHUSI KOHKPETHON (DYHKLIMM.

4.1.6. He 3anpawwmBaTtb UH(OPMaLMIO O COCTOSIHUM 340POBbS paboTHMKA, 38 UCKITIOYEHNEM TeX CBEAEHUI, KOTOpble
OTHOCSITCS K BOMPOCY O BO3MOXHOCTM BbINOMHEHNST pabOTHUKOM TPy4oBON pyHKLMN.

4.1.7. MNepenasaTb NepcoHanbHble AaHHble paboTHMKa NpeacTaBuTENAM paboTHUKOB B NOPsAKe, YCTAHOBIEHHOM
TpynosbiM kogekcom Poccurickon ®egepaumu, n orpaHnymsBaTh 3Ty MHpOpMaLUIO TONBKO TEMWU NepcoHanbHbIMU
AaHHbIMY paboTHUKA, KOTOPbIE HEOBXOAMMbI NS BbINOMHEHUS YKa3aHHbIMW NpeAcTaBuTensaMm ux yHKuun.

4.2. XpaHeHve 1 ncnonb3oBaHne nepcoHanbHbIX AaHHbIX pabOTHMKOB!
4.2.1. NepcoHanbHble AaHHble paboTHUKOB 0BpabaTbiBalOTCA U XpaHATCA B OTAENE Kagpos.

4.2.2. TepcoHanbHble AaHHble PabOTHUKOB MOTyT ObITb MONyYeHbl, MPOXOAUTb AarnbHelwyl obpaboTky K
nepegaBaTbCs Ha XPaHEHUE Kak Ha ByMaXKHbIX HOCUTENSAX, TaK U B 3NIEKTPOHHOM BUAE - NIOKaNbHOWM KOMMbIOTEPHOM
ceTn N KomnbloTepHON nNporpamme «1C: 3apnnarta n Kagpbi».

4.3. Tlpn nony4yeHnM nepcoHanbHblX AaHHbIX HE OT paboTHMKa (32 UCKIHYEHMEM CllyyaeB, eCrin nepcoHarsbHble
AaHHble OblNy NpegocTaBneHbl paboTogaTento Ha OCHOBaHWMM hegepanbHOro 3akoHa WNM ecnv NepcoHarbHbIe
AaHHble ABNSATCH 00LWeaoCTyNHbIMM) paboToaaTtens 40 HadYana 06paboTkun Taknx NepcoHarnbHbIX 4aHHbIX 06s3aH
npegocTaBmTb paboTHUKY cneayoLwyo MHpopmaumio:

- HaMMeHoBaHne (cbamvmvm, nm4, OT‘-IeCTBO) M agpec onepartopa 1uin ero npeacraBunTens,
- uenb 06pa6OTKM nepcoHaribHbIX aHHbIX 1 ee NpaBOBOE OCHOBAHWUE;
- npeanonaraemMble NoJib3oBaTeNMN NepCoHalrbHbIX AAaHHbIX;

- YCTaHOBJ1€HHble HAacToALUM d>ep,epaanb|M 3aKOHOM npaBa cy6be|<Ta nepcoHalrnbHbIX AAHHbIX.



V. [locTyn K nepcoHanbHbIM AaHHbIM PabOTHUKOB

5.1. NMpaBo gocTyna K nepcoHanbHbIM AaHHBbIM pabOTHMKOB MUMEIOT:
- reHepanbHbIi gupektop OpraHusauuu;

- COTPYOHUKM OTAena Kagpos;

- COTPYAHUKM Byxrantepuu;

- HavarnbHWK OTAena 3KOHOMM4Yeckoi GesonmacHoCTM (MHdopMauus O (haKTUYECKOM MECTe MPOXWUBAaHWUA U
KOHTaKTHble TernedoHbl paboTHNKOB);

- COTPYAHMKM cekpeTapuaTa (MHopmauus o aKTUY4ECKOM MeCTe MPOXMBAHUSE U KOHTAKTHble TenedoHbl
paboTHMKOB);

- HayanbHUK OTAena BHYTPEHHErO KOHTPOMS (4OCTYN K NepCcoHanbHbIM AaHHbIM paboTHUKOB B XO4e MilaHOBbIX
NpOBEPOK);

- PYKOBOOUTEIIN CTPYKTYPHbIX nop,pasp,eneHMﬁ Nno HanpaBJ1IEHUO OeATENIbHOCTU (ﬂ,OCTyn K nepcoHalribHbIM JaHHbIM
TOJTbKO paGOTHVIKOB cBoero nop,pas,qeneHMﬂ).

5.2. PabotHuk OpraHunsauuu nveeT npago:

5.2.1. I'Ionyanb OOCTyn K CBOMM MNepcoHalrlbHbIM AOaHHbIM WU O3HakOMIieHMe C HUMW, BKIlo4Haa MnpaBO Ha
6e3Bo3me3aHOe NonyyYeHne Konun nbon 3anucu, cogepxallen nepcoHanbHble JaHHble paboTHMKa.

5.2.2. Tpebosatb oT PabotogaTenst YTOYHEHMWS, WCKIIOYEHUS WU UCMPaBMEHUS HEMOSHbIX, HEBEPHbIX,
yCTapeBLUNX, HeJOCTOBEPHbIX, HE3AaKOHHO MOMYYEHHbIX UMK He ABnsAWwmux Heobxoaumbivn ana Pabotogatens
nepcoHanbHbIX AaHHbIX.

5.2.3. MNMonyyaTb oT PaboTtogaTens

- CBEEHMs 0 N1Lax, KOTOpble MMEIT AOCTYN K NePCOHarnbHbIM AAaHHBIM UMW KOTOPbIM MOXET ObITb NpeoCTaBmneH
Takow OocTyn;

- nepeyvyeHb 06p863TblBaeMbIX nepcoHarbHbIX AAHHbLIX N UCTOYHUK UX NOJTYHEeHUS;
- CPOKUK O6pa6OTKl/I nepcoHalibHbIX AaHHbIX, B TOM YUCJ1€ CPOKN X XPaHEHUA,

- CBEEHUs O TOM, Kakue opuandeckne nocrneacTBust ans cybbekta nepcoHarnbHbIX AaHHbIX MOXET NOBMeYb 3a
coboit 06paboTka ero nepcoHanbHbIX AaHHbIX.

5.2.3. TpeboBaTb u3BelleHNs PaboTogaTenem Bcex NuL, KOTOPbIM paHee Obinu coobLleHbl HEeBepHbIe UMK
HemnomnHble nepcoHarnbHble OaHHble, 000 BCEX MNPOM3BEAEHHbIX B HUX WCKIMIOYEHUSX, MUCMpPaBMeHUAX Wnu
OOMOSNHEHUSAX.

O6xanoBaTb B YMNOSHOMOYEHHbIA OpraH Mo 3awuTe npaB CyGBHEeKTOB NepcoHarbHbIX AaHHbIX UK B cyaebHoM
nopsdKe HenpaBoMepHble [nOelAcTBUA wnu GesdelcTeus Pabotopatens npu o6paboTke M 3alute ero
nepcoHarnbHbIX AaHHbIX.

5.3. KOHI/IpOBaTb 1N pgenaTtb BbINMUCKXW NepCOoHallibHbIX OaHHbIX pa60THI/IKa paspeliaeTtca WCKNHYNTENTbHO B
CJ'IY)Ke6HbIX uendax ¢ nMCbMeHHOro paspelleHnda Ha4valibHUKa otaerna Kagpos.

5.4. MNepegaya MHOPMAaLNM TPETLEN CTOPOHE BO3MOXHA TOSNBKO MPY MMCbMEHHOM COrnacumn paboTHUKOB.

VI. OTBeTCTBEHHOCTb 3a HapyuweHue HOpM, perynmpyrwmx 06pa60TKy N 3alnTy nepcoHanbHbIX AAaHHbIX

6.1. PabotHukn OpraHunsauun, BUHOBHbIE B HapyLIEHWM HOPM, perynupylowmux nonyyeHue, obpaboTtky u sawmrty
nepcoHanbHbIX AaHHbIX PabOTHWKA, HECYT OUCUUMMMHAPHYID agMUHWCTPaATUBHYIO, FpaX4aHCKO-MpaBOBYH WU
YrONOBHY0 OTBETCTBEHHOCTb B COOTBETCTBMU C hbegepanbHbIMy 3aKOHaMM.

6.2. M'eHepanbHbI gupektop OpraHnsaumm 3a HapyLLeHe HOPM, PErynmpyoLwmx nonydeHne, obpaboTky 1 3awmTty
nepcoHanbHbIX aHHbIX paboTHMKA, HEeCeT agMUHUCTPATUBHYIO OTBETCTBEHHOCTb cornacHo cT. 5.27 n 5.39 Kogekca



00 agMMHMCTpaTUBHBLIX NpaBoHapyweHnusx Poccunckon depepaumn, a Tawke Bo3MellaeT paboTHuKy yuiepb,
MPUYNHEHHbI HENPABOMEPHbLIM UCMOSb30BaHNEM MHpOPMAaLIMK, COAepKaLLe NepcoHarnbHble AaHHbIe paboTHMKA.



